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T =R - fafaa arem qUITg :— 300
fgdra =Ry - (&) FIT IR quTs - q0
(@) sFeaarar quITE -~ 30
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T SR Blal IR ATIH I9H 10 5T X 4 ¥ 31?;?2
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ATHT I AT 9949
R fciiar =R : A9 wlrerr 3 srwAtat (Skill Test & Interview) quITF :- ¥O
T Uiy & JoTTer T
(%) HFAST HIY L& 30 TARTCHE R0 fHee
(@) IFvardm 30 Hifae
T :
q. fafad a¥remer wrers qar AU ar SRSl STET ST T SR 3 g |
R 99w ¥ g waer fafaa 92 gpreg a9 |
3. fafed RigmEr difa I ¥ AR a9rEee gEfad 97/ e 950 dER g |
¥, FEd Fgasiedsd (Multiple Choice) FeRe! Ted IR fETHT Y Terd IR 19 0 Fferd
oF FET RS | O IO ACCHT AT AqIqT A3 a2 YT T A BT T ARA B |
Y. FEETT TgaFidE g TUETHT Tamdiel IR &l dUsit ol #&R (Capital letter) A,B,C,D #T
AV | 9T AR (Small letter) a,b,c,d SEHT AT qFT F Tghd BT AT T JAI BT
T ETE |
%, TgAFlqE YIT g TG F TR FTekeic? (Calculator) TIRT T qrga S |
o, fawmrd gewHT yohe o/ favadr god WUeHl A GETgE SOvudHE® gaed | areerdi
JedF GUSH! TIAP IR el GUSh! IATAIHH A&, |
S, TG YIGTHH AT A= sl 97/ faweed fauaaeqan S Afausr U arafq qreashEET g7
FA, U, fow, fafaaw qor Afqes afemer fafg a=ar 3 wfemr senfe @ottam swoar ar gemew
S BASUH AT 9 T FANIA %) FAH Whdls T9 TEHAAT TH THHT I63, |
Q. YW TRUH! TLLTETE Tl AU FEHEARETS WA [T =RUThT THETHT qiferd TRIEHe |
Q0. ATARF FTAMNTATCHE GRI&Tare fgaig =ROHT Ja9T T IHFHIARA [ RIS @Ue (F)
FFEY AT THET0 T afer fea &
9. UTEIHH Wi Hfd - 050/05 /99
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II/ 97 :
QAT T, Mg T T English T ™AW AW T8 GHATAAE ATHAT

gug (%) - QT T, Sifge TAE T English (X0 F)
AT T (RUTF)
1.1 S T Frarass (1379
1.1.1 faeaesl Sl HETQel, WeldNWR, A&, JeMw=R, dA=ied fqfa T,
JHT, T, Taag@d, qe9iA, 741, fedar, ara
1.1.2 A9TAR W GRaiad @y, (ofan, faewdr,  Saar, e,
STASIad, THE IThiasd Jid T ades
1.1.3 faor fawra, Sifae fafgear, soamg aftadw,  ardrager,  waiters,
BRI, TGS ¥ AT THIEEE

12 e W39
1.2.1 HTETeR gh1fwa, WT=EeRT TSARI, TRHNEHT TAAT TSUTH, TGT hifw,
ggH ¥ f3dr [aeagg 991 RO WAl GSUTH ARIAART (e
HEcaqu Uqerias geaaee
1.2.2 ATART GTad, HHHA T AT TITAB ATNdF T ATHIS S AT T
HEATU HeATE®

1.3 AT FHTE e T A9 (437F)
1.3.1 STl FHISIHT GATAd gH, TIT, UXFRI, ATAEMSE Hed T /T,
SIS, TS, Aiiecd, Fedl, FEhi
1.3.2 MEAYGIA T oA - Fauldh [qErdHy, AUTARl AT, TeTqE
AT, AUTAR] FIMHHh AT [TBTAHH, TUTAHR] T, TTTF T
LTI FIAAT TAT A JUTAl FEIeAT SATABT

14 oifdE q8@e (a9
1.4.1 atd® aRgedes (ATfd® I, FA AMCT/IEET IAEA, Tid Afh
9T, AT Her, fagwer, Fefire e, Jefite wedn)
1.4.2 SOTAHT HY, IAN, AR, 9ded, Irqard, q=r, frer, @, I
GRINEEGEIREEES ]
1.4.3 F=AXISTT GEAWT, ST ATIR TTh AT JAT faf geare=or

15 IaRifed ¥ ¥ GHATHIIE Taiee (439
15.1 ¥Ih AL FY T JqHT Coliesw, [999 AR A, FRaT giaa,
o fAaTde Isgedr T (OPEC) ¥ 4T
1.5.2 e ¥ ¥ &A1 ATIR YTl - SAFTA, BIMSTEC
1.5.3 foear &, whraredt fasra s, TR qatar aw e % T Jare
1.5.4 TITAAT GSATH TRTIHI ITAAAT, JTANT T FHEAT
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1.5.5 UMATH JaTh! ARINGT SR TAT ATATH, AT, ISR, I[UR, Hed
JUITeAT AT A7 AR TUHT v FERIAT T HHINEE
1.5.6 AT T A=RINTA HEcAH! FHATHIIEF TAT qIT AAHAH qraraes

QY Sifger Q& (General Mental Ability Test) Q% 37%)

2.1

2.2

2.3

Verbal reasoning such as series, analogy, classification, coding-decoding, insert the
missing character, common property, matrices, direction and distance sense test,
ranking order, assertion and reason, induction, deduction, logical reasoning and
analytical ability (5 x 1 =5 Marks)

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures (5 x 1 =5 Marks)

Quantitative aptitude such as arithmetical reasoning/operation, percentage, fraction,
decimal, ratio, average, loss, profit, date/calendar, time and work, data interpretation
- charts, graphs, tables, data sufficiency (5 x 1 =5 Marks)

English Language Competence Test (10 Marks)

3.1

3.2

3.3

Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised and
Language based

(4 x 1 =4 Marks)

Vocabulary: Questions will be asked to assess their grasp on the English language

vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)

Syntactic ability: Questions will be asked to assess the syntactic ability of the

candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations, Varieties,
Prepositions/conjunctions and Parts of speech

(3% 1 =23 Marks)

gue (@) : - YW A (@ GHIATHAIS HITHAT (L0 3TF)

LT T (¥ XY T[T = 03%)

11
1.2
1.3
14
1.5

AT ATAA (THERT TSP IE9T, FSATCHS FLAAT, FIAGT T AT
T AT Y fatads qa=agy q9r Haraer

T A A fAtqdgsl FHATT JMEH IHe1 faitaaarae
TATAHT TSITATH qaTdehT foshl faaeurer aaar feafd

T AT (TR @i wrtaty g sgen

Page 3 of 10



AT e e fatres
GAT TAT ATARF HTANNTATCHE GUETH AT TEAHH
R : Afged, AT : AUITaF, THE T, T8 @ §, I8 : Hedd Javad (&)
1.6 ITAHT UIATH IaTd ATAT, GaTAl adr feshl [qaRor Feeedr sqawan
1.7 YEATH qaTd ORI FFeedl Sqaedn
1.8 UMATH ISTdeh @A Hod [MeRul qeaedl saaer

(=N

1.9 Yfaad 9819 T IQATS ATATARITHT I+ AT T JATH

1.10 UTeTAT YSIATT TRTIHT TS, TAT JAT T

1.11 ITeRr fafq= =g, ISl f&T IUAnT, FHreaaar ¥ <Al

1.12 ARSI T SR : Icared, fashl faaror qor Je Meier g

1.13 TR GXATTRT ATALARAT, IL9, TAAAAT, IJTARENIA, THET T AT

1.14 SR FTAAH] ATIROT T [ATHAT FRIWTT Fma

;) >

Project Management and Financial analysis (X% 3§ = 103%)

2.1 Project management: Use of network models- CPM, PERT, human resource
planning and resource scheduling; project monitoring and control; project cycle

2.2 Corporate planning, strategic management & corporate social responsibility

2.3 Financial analysis: Methods of financial analysis such as benefit cost ratio, internal
rate of return, net present value, payback period

QAT T HATANE HITHEAT (¥ XY TF = 03(%)

3.1 g, Aftgaar T fegd Tehar

3.2 FHUI oA GUITSAT T T AITAHT THehI AT

3.3 FAAH qTEA, Albd=, AlAT=F A T HIT

(N

o

3.4 FANIKHH IMTA T FHed, AHA ToF T A
3.5 HIHITE a1 - A, ATIIAHRAT, Heed ¥ [BATHATT
3.6 THINNE g5 TALATIA

3.7 QAT =T TAT AT

3.8 HMHISF TF HEhidd ST

3.9 fafaear sxeaeamm

3.10 fa=[C  9d  (Cybercrime), [HHAr (Cartelling), THIfa®R  (Monopoly),
ATARATE, TLETAR T HET [AHATHIOT (Money Laundering)

3.11 9ITERY, ATy qadH, Fled SAT9R, I Tl Fara T &0
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et 7 - Jar ==
gug (F) - (KO )
R ILT X% FF T ¥ I99 Xq0 ;%)

HHT Jaaa {afee qees

1.1 9T Ja7d (Governance) &l FLTRUM, fa9T9dT ¥ a9 fafqy qae®

1.2 TSFHT GAAT, U, GIRTh ¥ T dE - qdT [qel a4

1.3 TSRl ATSHIE, Mich TIHHIU T A qdT AITAHT THb! AT

14 FHOGSATATH] TehTH AISAeE

15 HAAHI qEA, ARREHT qMqd T Hed, AHd AGHR, AHET A
A=A, A, TRERTAT, SAREIE, (AeTerar T SAraan s

1.6 ETHITSTe =TT, ATHISTH GIET T ATHISTe AT

1.7 WESIE FATH ATUROM, ATGRAT AT=Iaree (Values), [aemear, Famel qredq
FArTOT, SrEaTas ¥ STl

1.8 WIHR qAT Fraslve LA TATE TR ar T JaTehl TSTwdIthebaTd 4T
EEIKETa]

1.9 HATHl HeAThA, JoEUTU T TATHT FaETI

1.10 ¥4 YareHT fagdra amEa (E-Governance ) 1 TAIT T ANTRE Heddl

CIECIGIECRCEEDIRNG]

2.1 WIVE AT HFALATIT: ATLRT, ATATHES T AT

2.2 HIE HHET ST - ATALHRAT T Tl

2.3 &I a9 (Job Analysis): FFURIT T HWeed qAT HA  (GAR0T,
faftTsTerRer, #1d HeuTgHd, HA GREHERW, HA FEIEA HIIIE T HA
EEELL

2.4 WA QTG FFITITHT 719 Hog?d — Competency Mapping, Business Process
Outsourcing, Right Sizing of Workforce

25 W ST HGLATIAH] JEEs: AT, Drle, TELqTI, FTHITH, JIA,
ofers, afe faepra, T TFATEH et ATARATET, Afdehdr T ATemaT

2.6 HUTTHT HIHT FIUH TAEITTT R ‘Ol"ﬁ r\I

HAIHT FA T9T THAT

31 FFHEA - 49, F, g, AaTaH ATGgROT T T

3.2 IO HALATIHH T T e, SHTLAIHT G9, TEaTITIH Aferepar

3.3 MINde YA, HEHINIAHAS  FIAT0H,  IeedHed A&,
IFHLATAr T Fomreiadr, THe A T FHE (AT, ATSAcHE SFaal T

3.4 FIASTH! UR=T, JbR, ST UM T FEraqar [qgr, AR goardre,
AP &qur, 9= T quikaar

3.5 HAdcd IR, HAE, O A Gipa1, TR FHEM T97 =R 49

3.6 ¢ AW T AHEH JreTarsil (Collective Bargaining)
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3.7 SHIEAYA AT GOl
3.8 aral 9UT GEHIAT T ST
3.9 faare =aaeam, aiads FEaRITIH, Fhd FGIYA, JGH FGLTYA, Yohd
XTI, TG ATLATIH, AT HALAIH, Y1 AL, Yiald sqaedqra+

gre (@ - (Ko %)
R UET XY AF YT ¥ Y Xq0 A9
forTaaT AT T 98
41 TAHETEE ATRN, THHT [afae Tee® ¥ FaAad IUTRTHE®
4.2 Tawrasr wmamHEs - AT fqera, TiET far, serarg aftade, e gEr,
faeaeardreeer,  onfde® IR0, FHEEET  [gerE,  oih® e,
aatiTer Feradn, fafaudr sraearas
4.3 T&I Tqred d&9ee T A7 Bl IR
4.4 Taug Faeaela fae ¥ gika faerasr @y
45 ST ATIATag faeh, IUAST ¥ SHICT qAT =T AT AT
4.6 [IHTEAT FER HIH, ARTE AT AT [THTAR ATHIRETH] FHBT
4.7  FTSTHAT/ ATATSTAT TSTHT, A=A, TTHA, HeATohe

e qur faia sga=ae

5.1 faed qda=T ¥ qUTTHhl AT e

5.2 WTEWE a9 TG qraaided T, a4 qa1 H/

53 fa Fifq qur wifges Mifq, &1 5 d=reT a=® qwew

5.4 Hase fadrg Iavaricd ¥ (STeRare] e qrasiiie Bl ITANTHAT Aiqehdr

55 WATAHT asic Ao(HT, HATHIA, AT T HATHH

5.6 STl ATaS(h GEATT qdT Ufectes ¥l [AHaSH [aTd G qI=Ter e
HALAT T AR

5.7 HUTARl  Jraiide  FEIH  qUT Uledd  [AHdE  HEIAATRT @l qdl
TGTARIETIT qEl ST

5.8 HYUTAH! I GIXE TUMSAT T JHehl AT AT

59 fafqa faeemurer drRARERES

510 = fAae=or fafaa sifew qar sfde sema

5,11 SFAIRITIT &I T FEHAF QT IETT

5.12 ATl AvRIGT SATIR ¥ ATk AT

Sfear T R T T FAA

6.1 wYTAH Ffadr

6.2 I FIHR JATAT UA, R09¥

6.3 FH, IIY X WM T8 (FH=T TIT AR F¥awd) UH, 099

6.4 HIATHA (ALY AT G ) TA, 0%¥
6.5 HEAIHl F ¥l U, 0%¥
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6.6 AYh JUMET 9T @E TRl fafaaaree, 0%¥
6.7 UIaTH TaTd AT fafaATaer, 3093
6.8 UATH TaTY TAT TUTH HA [RIHI HY (F=aATAA) [FIHAEA, 2099
6.9 UTaH qaTyd IUrER fHa=Ar fafaas, 0%¥
6.10 YEITaH qaTde! T|=Tad Hed Ul F=a= Frfaid, 050
6.11 TSITeaH JRTIHT feshar [aaHTasr, 200y
6.12 T.fu a9 @Al fafqaHraer, 2093
6.13 Ul fu v g fafaATae, 0%
6.14 HHETT JATEA (qATEAL, 2053
6.15 3% I AfFF UK FFI=AT FrATATe, J09%
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A9 qge e fetes

FFIET AT TN TARTHE TAET AISTAT
(Computer Skill Test Practical Examination Scheme)
fowr qUTy farsrag fiwe £k T
Devanagari Typing Y uF Y fae
English Typing LRSS Y e
FEEX AT T %0 Word p.rocessmg R 3
(Computer Skill Test) Presentation System q a% -
_ 10 e
Electronic Spreadsheet 9 9%
Windows basic, Email and Internet q 93

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools

Word processing

Basic Network troubleshooting (checking network & internet connectivity)

Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alignment, indentation, spacing etc.)

Creating lists with Bullets and Numbering
Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application
Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show
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. Animation

o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

J Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

o Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins

and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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FASH a1 FAEE Typing Skill Test @t anfr fHdar:-

Taarrr Typing Skill Test &1 @1 quo wre@es®l TZer Text fagde ¥ @ dER F
g ;-

g =% 9fq fae (Correct Words/Minute) TS AF
Y 9T BH E e i e arad o &
Y AT |1 9T Fel T VY AT FHH g Tk giq A smaq 0.40 ¥
©.Y 9T 91 AT 96T ¥ 90 9l FH g 98 Yid fAee arad 0.9 ek
Q0 a1 |1 H=T Fel T QR4 9wal %H g =k 9iq e aIa .00 3f®
QR4 AT AT 9T Fel T QY 9T FH F 9% Wid fHde arad 9.34 _F
¥ AT &1 =T 96l ¥ Q0. AT FH g TR Uid fAee araq .40 ¥®
Q9.4 a1 |1 AT Fel T R0 AT FHH g Tk Uid fAve smaq 9.9 A
0 A1 9l AT FEl T IR.Y AT FH F R Ui A A .00 ¥k
QY AT IHRT el T Y, AT HH 940G ek giq fHe araq JRY HP
Y AT AT 96T 9F 9eE i e arad .40 HF

English Typing Skill Test I @NT 00 Te=EwHl TFel Text fag7g ¥ @ ATAR A&
EE RGeS

¢ = ¥a R (Correct Words/Minute) TS F
& W1 % g ek Uid fAde =maq o &
& 1 G HeaT 96l ¥ % Wl A 9E 9eE 9iq e aad 0.0 ¥F
R AT |1 WeaT del T 4R Weal %H 0@ «ed 9iq fAve ard 0.9y P
QR AT 1 9w&T Fel T Q4 AT FH g 08 Yiq e aaa .00 ¥
¥ T &1 9T 96l ¥ 95 Rl FH g 9 9iq fHee A 9.]4 ¥
Y5 a1 |7 A=< a6l ¥ 39 9T FHH G 9758 Yid fHde arad 9.40 ¥F
Y A1 &1 T 9l ¥ ¥ ARl FHH 0g ek gfq (A smaa .94 A
¥ AT |l 9T 961 T 8 Wl HH 0@ 9eF 9iq fAee arad .00 ¥
9 3T AWRT 960 ¥ 30 I HH g M i fAee arad Y HE
30 a1 91 AT Fe 9F e 9iq e aId .40 HF

FUST A1 AN Typing A7 feguerr Text @1 MR AT @39 Tl Text €1 W =%
e, | fegust RS a1 TaaRnT Text AT Iwitga &= aHINH Tamdiese amhRar Text
AT Punctuation 2T TTEHT ITSTHT AFehT STeGAT AT TR G | Feae=na = Formula
TANT T 9@ 9re= 9 faee (Correct words/minute) fepTiae |

Formula:
(Total words typed — Wrong words)

5

qg TR gfd M9 (Correct words/minute) =
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