AT ege e faties
AT T ATARE HAARTATHE THHATRT AT TSR
R : Afgeed, AT : AYTiad, THE & o@l, q8 : &, 95 : Feld® Javdad (@)

qTEIHH JSHTATS TS g8 ALIHT faoTeT RS &

T =R - fafaa arem qUITg :— 300
fgdra =Ry - (&) FIT IR quTs - q0
(@) sFeaarar quITE -~ 30
Qe qen (Examination Scheme)
9. 9gH =) : fqtga 9RA&m (Written Examination) quiTy :- 00
LE] T U | S|AS ThET JoTTer TERT X AF | qWT
AT 371, -
g THETT 2 AL | Yo 9ed X q #F | ¥y fAee
English T (MCQ)
PRE Q:RQ}T{W — qo00 ¥ O
e Blal IR ATIH I9H 10 T X 2 % 31?;?2
AT
fersraTa -
O S —— 400 Yo graT ue AT ge | o X A E R
N N S 999 X 40 ¥3
ATHT JAX AT I
R. fedfra == @ g qfeqwr ¥ saarar (Skill Test & Interview) QUi :- ¥O
fawr quItE & o T
(%) HFIEY 1T qLeqo 40 ERIRIR B3 0 e
(@) IFvardm 30 Hifgs
&
q. fafad a¥remmer wrers qar AU ar SRSl AT ST T SRS 3 g |
R 99w 2 g waer fafaa 92 gpreg a9 |
3. fafed RigmEr difa I ¥ AR J9rEee gEfad 97/ e 950 dER g |
¥, F&FTd agadiedd (Multiple Choice) Tesel Tad IR fqUAT Yci® Tdd IAX aMdd 0 Hiqerd
oF FET G | Y I ACCHT AF AqIT A3 G2 YT T A BT U TRA B |
Y. FEETT FTgAHITE g TITHT TIediel IR st ISt @ A& (Capital letter) A,B,C,D =T
dETIg | AT weR (Small letter) a,b,c,d G AT 7 FHT Aghd TPl AT Fol IJATAKIF TZ
g9 |
. TgAFlqE YIT g TUETHT F TR FTekeic? (Calculator) TIRT T qrga S |
o, I geHT UAE 97/ NI GhE GUSH AN GElge STIAHEE s | IREnd yo®
GUSH YR IR Hlel GUSH JARIEIHTAT ACTIE, |
S, T YIGTHH AT A=t 9/ faweer favaeasqer s afgust qu qafe areEsmEer 9w
FA, UA, HoE, fafteam qar @ifdes aferel Wi 9=1 3 |/feqr e (Heg= U a1 Jerge
g BATLUHT AT 99 I FTGH %) FAH EhATs T9 TSHTAT TH TR T8 |
Q. YW TRUH! TLTEE TS AU FEHEARES AT [T =RUThT THETHT qiferd TRIEHe |
Q0. AR FIAANTATCHSE Terrare g =ROET Jaer T IFEAR (g1 =R @Ue (F) FHFgeR

A ThEo FET wE e 3
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9. UTEIFH i fAfT - 050/05/99

YIH 97

QAT T, Mg T T English T ™AW AW (& GHATAIE ATHAT

gue (F) - JETT T, g AT T English (L0 IF)

1. 9 A (RUAT)

11

1.2

13

1.4

1.5

TN T AR (4 F)

1.1.1 faeaepl STl HeTeeT, HeTaNTR, A&, IR, daRingd farg @, a9,

1.1.2 AR R GRIAAT Ty, [hlaH, o9t ey, e, Sasiad,
THE Il Fid T e

113 fer fawre, Sifas fafggar, So@ry  df@dd,  aramEer,  STAaierd]
TR, FASES ¥ T THEE®

SNEEECE)

1.2.1 HTENTeE T, HTHehl AT, AHNH! Wd=Ad] TgUTH, T I,
9qy ¥ AT fGeagg dur ARG @Ededl 98 dadsE  faeae
HEcaqu Uqerias geaaee

1.2.2 AITART ITad, HHFA T ATGHAEb IS ATdH T ATAINAE AT T
HEEU HeAE®

)

YT FTHTIE AT T AU (4379)

1.3.1 TSl FHISIHT FATAd gH, TIT, TIFIRT, ATANSIE Fed T JIAT, ST,

1.3.2 qMEAYGIT T 9MEA - GAdTAE  [qRHEH, qUTAR] Fiaug, AR
AT, HATAR] FAMATh AR [qREHYT, TqTdAh] T, QR T
T FEAAT TAT A FOTAT Gl STl

AAF Te6E (U9

1.4.1 A9 IRgaFes (AMSF qig, FA ANCT/Teed IaTeA, qiq Aafh AT,
TR wTeT, faywor, Fefire o, Sefite ggan)

1.4.2 FITAHT HY, IJANT, AR, qeA, AR, TR, R, @, I a0
fareraept sraean

1.4.3 F=AXISTT GEATT, ST ATAR SARTH AT JAT Aty geare=or

ARG T ¥ AHATHIIE TAfafiee (439
15.1 ¥Ih T FY T JHH Tidle®, (999 AR S8, FRMAT IAaH, 9
faTae® TCEeH FTET (OPEC) T 9T
1.5.2 |e ¥ ¥ &A1 AR YTl - SAFTA, BIMSTEC
1.5.3 fava o, ufrarelt faera o, chrarelr qarar @ e Se T quTe
1.5.4 TITAHT GEMATH TRTHI ITASAAT, ITART T FATIAT
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1.5.5 UIAIH TRTIH] ARSI TR qAT AT, GaTHI, HIER, R, HA
JUITeT TS AT A7 GAFT TUHT e FERIAT T HHINEE

[aNl ol o)

1.5.6 AT T A=RINTA HEcAH! FHATHIIEF TAT qIT AAHAH qraraes

QY Sifger Q& (General Mental Ability Test) Q% 37%)

2.1

2.2

2.3

Verbal reasoning such as series, analogy, classification, coding-decoding, insert the
missing character, common property, matrices, direction and distance sense test,
ranking order, assertion and reason, induction, deduction, logical reasoning and
analytical ability (5 x 1 =5 Marks)

Non-verbal reasoning such as series, analogy, classification, Venn diagrams, matrices,
construction of squares and triangles, and figure formation and analysis, water images,
mirror images, embedded figures (5 x 1 =5 Marks)

Quantitative aptitude such as arithmetical reasoning/operation, percentage, fraction,
decimal, ratio, average, loss, profit, date/calendar, time and work, data interpretation -
charts, graphs, tables, data sufficiency (5 x 1 =5 Marks)

English Language Competence Test (10 Marks)

3.1

3.2

3.3

Comprehension: Questions will be asked based on the passage about 200-250 words

given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised and
Language based

(4 x 1 =4 Marks)

Vocabulary: Questions will be asked to assess their grasp on the English language

vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for expressions,
Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)

Syntactic ability: Questions will be asked to assess the syntactic ability of the

candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations, Varieties,
Prepositions/conjunctions and Parts of speech

(3% 1 =23 Marks)

gue (@) : - G A CF JHAITHAIE ATHAT (L0 3TF)

LT T (¥ XY T[T = 03%)

11
1.2
1.3
14
1.5

AT ATAA [THERT TS I¢9T, FSATCHS T, FIAGT T AT
T AT Y fatads qa=agy q9r Haraer

T A A fAtqdgsl FHATT JMEH IHe1 faitaaarae
TATAHT TSITATH qaTdehT foshl faaeurer aaar feafd

T AT (e @i wrtaty gy srawen
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GAT TAT ATARF HTANNTATCHE GUETH AT TEAHH

R : A, Jar : oifaties, THg @ oEn, 98 ¢ &, 99 : 9eEE Y edd (T
1.6 ITAHT UIATH IaTd ATAT, GaTAl adr feshl [qaRor Feeedr sqawan
1.7 YEATH qaTd ORI FFeedl Sqaedn
1.8 UMATH ISTdeh @A Hod [MeRul qeaedl saaer
1.9 Yfaad 9819 T IQATS ATATARITHT I+ TR T JATH
1.10 STTHT GIAaT qaTeeh AT, TATF AT AT
1.11 ITeRr fafq= =g, ISl f&T IUAnT, FHreaaar ¥ <Al
1.12 ARSI T SR : Icared, fashl faaror qor Je Meier g
1.13 AEASIHE GEITHH! ATFLTRAT, I£d, AT, IALNTcd, THLT T AL
1.14 SR FTAAH] ATIROT T [ATHAT FRIWTT Fma

Project Management and Financial analysis (X% 3% = Q0%7%)

2.1 Project management: Use of network models- CPM, PERT, human resource planning
and resource scheduling; project monitoring and control; project cycle

2.2 Corporate planning, strategic management & corporate social responsibility

2.3 Financial analysis: Methods of financial analysis such as benefit cost ratio, internal rate
of return, net present value, payback period

QAT T HATANE AITHET (¥ XY TF = 03(%F)

3.1 g, Aftgaar T fegd Tehar

3.2 FHU oA GUITSAT T T FAITAHT THehI AT

3.3 FAAH qTEA, Albd=, AlAT=F A T HIT

(N

o

3.4 FANIKHH IMTA T FHed, AHA ToF T A
3.5 HIHITE a1 - A, ATIITHAT, HEA ¥ [BATHATT
3.6 FTHINE g5 AALATIA

3.7 QrHEIA® =T TAT AT

3.8 HMHISF TF HEhidd ST

3.9 fafaear sxeaeamm

3.10 fa=C@  A9RTT  (Cybercrime), [AEHAT (Cartelling), THIg®R  (Monopoly),
ATARATE, TR T HET [AHATHIOT (Money Laundering)

3.11 9ITERY, AAarg Iadd, Hled TR, Il TF=d] Fard T &0
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-0 e e Ml O R i L

gug () - (L0 AF)
R ILT XY FF T ¥ I99 Xq0 ;%)

AGT T @7 JOTAT Feaeel TR TR

1.9
1.
1.3
9.%

1.4

TR FALTRON, ATTRAT dcd, 3¢9, Heed ¥ [AgI<ies

@l JUTeATehl I=d T JehlX

TRHTRT GT JUTeAT T AT AGTIITAT

faira, dNTq QAT SA=RATIHIT @l JOTeAlhl ATIIAHRAT, e, IITeIdl
9SINTA (Capital) 9T ATINTA (Revenue) @< ¥l LTI

SCIIEREC]

R
R
R.3

R.Y¥
R4
&
R.©

RS
R

AT FHHIU TAT A@TEEH! BT

grdT =T (Charts of Accounts)

TaRT =R, el qidert, g TTar feparar ¥ awie fewqmasr qiv=m, gfafs
IE9T T Hed

TIAT T (Trial Balance) 1 379, faeTqar ¥ Ie9d qIT T IUIE0 TAR
ar fafa, Fqe IRI&T0r A FRUEE ¥ HaArs T d<ieh]

& fegra faem faeavor (Bank Reconciliation Statement): #1d, I29d T Hecd qdT
HIseTd ®eeh TATHT 10T, (HeTrehr afea

G ATTAGHT JRE AT TAT AR T AR

ST =@t (Stock Accounting)

T AETATAA ¥ (AR @

faf9a 9= ¥ giasm 97 (Bill of Exchange and Promissory Notes)

.90 Fraoiiae e, fawdT qor e=idr wEn

e faeRor T @i i

ER
R
2.3
¥

ERS

@l Aldei@ gare (Accounting Flow Chart)

FRAR [TIATU, TRIETE @i T GIardT Jiara

AR [a<ird [qaure®es! AT (Preparation of Financial Statements)
AT fqar

3.¥.q AT qAr g a3 (Income & Expenditure Statement)
3.%.% d1HTd (Balance Sheet)

3.¥.3 9% yate faaxr (Cash Flow Statement)

3.¥.¥ HUE yaTg [g@% (Fund Flow Statement)
farirr / amtep fargereor

3.4.9 Liquidity Ratios

3.4.% Profitability ratios

3.4.3  Activity Ratios

3.4.%¥ Leverage Ratios

3.4.4  Productivity Ratios
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3% @l g
389 g9 %l (Depreciations)
35.R  FHIAr FEEIH (Debtors management)
3%.3 @I FFLMA (Procurement management)
3.8 ¥ TS=IT @< ¥ A% (Inventory expenses and evaluation)
384 T YSIl a9 (Working capital management)

3.9 of@ied FHTATSH (Accounting adjustments) - Accruals and Outstanding - Prepaid
Expenses - Reconciliation of Accounts — Adjustments

¥, W@MAT Gl QA ST
¥.q W@MEES A ATTIIRAT Heed T IITRA
¥ HUT «@rH (NAS)
¥.3 F9e faira gidqaad A (NFRS)
¥.¥ ey fadira gfqeed qurmer (IFRS)
¥4 HOUTA ATEele & a@rard (NPSAS)

gUe (@) - (1oHF)
(R YT XY ¥ T ¥ Y99 Xq0 AF)
Y. AETHUTATRT & T Sy Jemae

Y. TR &

¥q.9 foxir s@ie

1.9.]} TIEIA A@lhA

1.9.3 @NTd d@ihd

Y.9.%¥ SITRRTHI w@ieh

Y94 TSFHeErT aaie
YR AT FeEAR] A9, &7, IHE H1d T "ecd
Y3 avedl oY, (g, IR T Hecd
{.¥ dSie oAl FrEEd ¥ e
.4 fa=ira greer  (Financial planning)
Y& Thd @Al HY © g, 3¢9, fauerdr qar qecd
Y. FT A I, TR d9T HEcA
4.5 ITESTE G, qrasiiae ATT T JrasiiTe Ho

. N@T Y& qor e
£ TGRSR =y, ¢, AR (Fgrd T Hed
%R AT [T JUTAAT T TRl qLIhT
%3 AT @l TReu T Aeqq @l qieer
%% HAHAD @l TRIET0
Y FFITYT @l I&T
%% T @l I
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.9 gIfafge qreor
%5 e T 6 WAl qEEavd] SERen
%.% 9T o@r & (Nepal Auditing Standards)
%90 FIENWI FTHART ST FEATRT A@TILINETT FaET
%99 AT AT ¥ faxirT Faeamad
£.93 QTILIET0T FF=T AMTT qAT Faringd F€T (ICAN, INTOSAI ASOSAI)

ENIERSIRE] (Financial Management)

©q fod FEEAIAH (ardes

90X faxira fg@=or faee@or (Financial Statement Analysis)
93 A9 Bl URfag [g9e9 (Break-even Point Analysis)
9. SITEH e (Risk Analysis)

Sy YSIeRl AT T TR ITANTH! feqeeqoar

8.5 Working Capital Management

8.0 Capital Structure and Cost of Capital

V.5 Corporate Budgeting

©.%  Capital Market

8,90 Management Information System

.99 Portfolio Management

g PIc®

©q  HUTAR! TladT

VR AU A Y fatgde yawadT qar HawrEer

903 AU A Y fafgde®l AMidE TemaT qgT @de el faaarae, 0%%
9¥ e TR UA, 053 TIT FTEe GRE [MIHATEAl, 0%%
VY ATTdE wrafaty g9t fafaa IaveTiae U9, R09%

V% @l TEU UH, 06y

8.0 AIHT U, 0¥ TAT ATAHT [HAHTA!, 0%

95 HeT AWIG T UA, 04 T HA AMFTg & FaHTaer, 043
©R b qgT fadid FwIT UA, 3053

.90 FHFT TA, R0%3

V.99 TMT ITER FATAT UA, J09%

B9 HUMEA (FAXIIT qIT FATAA) UA, R0%¥ TIT [MIHTTAl, 05K,
V.93 AR FIHI fad FFIIT UH, 209¥

©.9¥ FET UA, 030

9.9¥ FEER HarT U4, 048
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A9 qge e fetes

FFIET AT TN TARTHE TAET AISTAT
(Computer Skill Test Practical Examination Scheme)
fowr qUTy farsrag fiwe £k T
Devanagari Typing Y uF Y fae
English Typing LRSS Y fHe
FEEX AT T %0 Word p.rocessmg R 3
(Computer Skill Test) Presentation System q a% -
_ 10 e
Electronic Spreadsheet 9 9%
Windows basic, Email and Internet q 93

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools

Word processing

Basic Network troubleshooting (checking network & internet connectivity)

Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alignment, indentation, spacing etc.)

Creating lists with Bullets and Numbering
Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application
Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show
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o Animation
o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

o Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins

and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing

Page 9 of 10



AT e e fafwee
GAT TAT ATARF HTANNTATCHE GUETH AT TEAHH
R : Afgeed, AT : AYTiad, THE & o@l, q8 : &, 95 : Feld® Javdad (@)
FASN a1 IFAER Typing Skill Test @ AT fAae:-

IR Typing SKill Test &1 @TRT 940 9Tedgsehl TIaT Text fagds ¥ 8™ ATAR 3id ga
UG

g =% 9fq fae (Correct Words/Minute) TS AF
Y 9T BH 9E 9TeE 9 e Fmad o &
Y AT |1 9T Fel T 0 e FH g TR 9iq fHe ada 0.40 ¥
©.Y 9T 91 AT 96T ¥ 90 9l FH g 98 Yid fAee arad 0.9 ek
Q0 a1 |1 H=T Fel T QR4 9wal %H g =k 9iq e aIa .00 3f®
Q.Y AT AT 9T FEl T 94 9T FH g 958 Wid fAde amad 9.34 _F
¥ AT &1 =T 96l ¥ Q0. AT FH g ek 9fd A smaa .40 ¥®
Q9.4 a1 |1 AT Fel T R0 AT FHH g Tk Uid fAve smaq 9.9 A
0 A1 9l AT FEl T IR.Y AT FH F R Ui A A .00 ¥k
QY AT IHRT el T Y, AT HH 940G ek giq fHe araq JRY HP
Y AT G AT 96T 9F 9 i e arad .40 HF

English Typing Skill Test &1 @RT 00 TeaEwdl TFel Text f[agag ¥ B dATAR % I

¢ = ¥a R (Correct Words/Minute) TS F
& W1 % g ek Uid fAde =maq o &
& 1 A R 96l ¥ % Wl A 9E 9eE 9iq e amad 0.0 ¥F
R AT |1 WeaT del T 4R Weal %H 0@ «ed 9iq fAve ard 0.9y P
QR AT &1 9eaT Fel T Q4 AT HH g M8 Yiq He aad .00 ¥
¥ T &1 9T 96l ¥ 95 Rl FH g 9 9iq fHee A 9.]4 ¥
Y5 a1 |7 A=< a6l ¥ 39 9T FHH G 9758 Yid fHde arad 9.40 ¥F
Y A1 &1 T 9l ¥ ¥ ARl FHH 0g ek gfq (A smaa .94 A
¥ AT |l 9T 961 T 8 Wl HH g e 9id fAee arad .00 ¥
9 3T VT 96l ¥ 30 AT HH g e Uid fAee araq Y HE
30 a1 91 AT Fe 9F e 9iq e aId .40 HF

ST AT FTEANRT Typing A1 fGgU#T Text @5 AMgR AT 22T W Text T ST =%
e | fegust SRS a1 TEART Text 91 Iedfad &9 awifaH qfendiese JaRar Text AT
Punctuation rgd el ITEUHT THT TEHT TOUMT TR G | Teq9=Td 7% Formula wamT
T 91g ore= 9iq faee (Correct words/minute) fetfereg |

Formula:
973 &R id e

_ (Total words typed — Wrong words)
(Correct words/minute) =

5
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