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99H 97 :
QAT T, Mg T T English T LW AW T8 GHATAAS ATHAT

gue (F) - JETT T, Sige T T English (L0 IAF)
A T (LT
1.1 S T FIarass (1379

1.1.1 faeaesl WITer HeTQel, HeTaNR, feiel, 39wy, dwRitay fafy e,

Y, W, TAaz@d, WA, Ta1, fedar, ara

1.1.2 AYTAR I GRIATAT &&q, [h(qw, faeodr, Seary, arardr,

STASIE, THE Teh{der 1 T dTaes

1.1.3 far faeprer, Sfaes fafagan, Soarg uftads, ardraxo, s=iferdr,

BRI, AR T T THREE

1.2 Fae™ (I

1.2.1 drNfTe HIf, wTERT AT, FARFT Td=dr GgumH, T4

Hiied, 999 T [ faevagg qar ARAE @d=dr T8I AaTE]

fereaerT HEcaqul UfqeTies gedes

1.2.2 AITART ITHa, HHFA T ATGIAE AITADT ATAE Ta AR ATLAT

¥ HEAqUl UaAE®

1.3  AYTAH UATAF ATET T MHAIG(T (4T)

1.3.1 STl FHISIRT gafad oH, 97, TRERT, qEMsd e ¥ AT,

SIS, TS, Aiiecd, Fedl, FEhi

1.3.2 AT T qUad - FAAiHF fabrasH, ATl Fiqard, Al
AW, HqTAD]  GMAD FAATHl  [GhTEHHA, HUTAHRl  THE,

JTei¥Teh ¥ XTI X1 q9T AMET FOMeAl EIwdl ATTehrel

1.4 efdF T8ET (U9

1.4.1 % aRgEFes (AMF g, ®@ AT /UETT IodTed, 9iq =afdh

AT, AR wrer, fageor, Jafire o, Sefive gEan)

1.4.2 SOTAHT H, IART, AR, A, T, d=r, frar, @, I

GRINEEGEIREEES ]
1.4.3 F=AXISTT GEATT, 3T AT TTh AT JAT Gfaf geqre=or

15 IaRifed ¥ ¥ GHATHIIE Taiee (439

15.1 ¥Ih AC Y T IYH T, [q99 AR F0&A, I I,

o fAaTde Isgedr T (OPEC) ¥ 4T
1.5.2 % ¥ ¥ &4 ATIR JOTAl - SAFTA, BIMSTEC
1.5.3 foear &, whraredt fasra s, TR qatar aw e % T Jare

1.5.4 TITAHT GSIATH TRTHI ITAAAT, ITART T FATAAT
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1.5.5 UIAIH TRTIHl FRIGA TSR TIT AT, GaATHI, HIER, IV,
T JUTCAT  FEIRIAT o7 WARET WU Fied FERAT a9l
THHIREE

1.5.6 AMTT T A=RITA AEAH! THATHIIEF TAT qIT A4 qrarag®s

QY Sifges Tderer (General Mental Ability Test) QX 379)

2.1

2.2

2.3

Verbal reasoning such as series, analogy, classification, coding-decoding, insert
the missing character, common property, matrices, direction and distance sense
test, ranking order, assertion and reason, induction, deduction, logical reasoning
and analytical ability (5 % 1 =5 Marks)
Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles, and figure formation and analysis,
water images, mirror images, embedded figures (5 x 1 =5 Marks)

Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction, decimal, ratio, average, loss, profit, date/calendar, time and work, data
interpretation - charts, graphs, tables, data sufficiency G x 1 =5
Marks)

English Language Competence Test (10 Marks)

3.1

3.2

3.3

Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based

(4 x 1 =4 Marks)

Vocabulary: Questions will be asked to assess their grasp on the English

language vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)

Syntactic ability: Questions will be asked to assess the syntactic ability of the

candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)

gue (@) : - GEANT A9 T JHIATHIE HITHAT (L0 (F)

G T (¥ XY 7§ = 09F)

1.1 9T AT (ATHERT TSARN g9, FNSHACHSE T, I T AT
1.2 F9T A A [AfAee vawaad qgr HaAmEer

1.3 AU A Y fatqdgdl FHART JAMEH IFT faftaaarae
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1.4
1.5
1.6
1.7
1.8
1.9
1.10
1.11
1.12
1.13
1.14

TITAHT JaITTH TRTIHT fosh! [aa=ure! aqar feafq

AT AT [ATHH GiXE HrAfary FEedl qaen

TITAHT USIATH GaTd ATATA, GATAT AT fershl [qaRor Feeedr sqawan
TEATH qaTY R (a0 Feeedr qa<an

AT TRTIH A Hed (R0 Feered| aaedr

UaH e T IFATE ATATARITHT I 3% T G

TITAHT TEfTard TTdehT THTEHT, JAT a4 AT

IotrehT fafaer siraee, Sttt fauiT IUAmT, TaTeaaar ¥ =i
ARRIET dd a5R . Ioarad, fershl faaeer qar qea HaiRor gorrer
TEASTh FRATHDT ATAIHAT, I¢9T, TTATAAT, IALEIA, THLT T T
AN TR ATIRO T AT AR Foad

Project Management and Financial analysis (X% 3% = Q0%7%)

2.1

2.2
2.3

Project management: Use of network models- CPM, PERT, human resource
planning and resource scheduling; project monitoring and control; project cycle
Corporate planning, strategic management & corporate social responsibility
Financial analysis: Methods of financial analysis such as benefit cost ratio,
internal rate of return, net present value, payback period

QATNE T HITHNIE AT (¥ XY G = 09F)

3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
3.10

3.11

2T, AFLAAT ¥ Ao Tehar

FUMI qEA YUl T ¥ JATAHT bl AT
BTAD] AT, Alhd, AlhdTad Hed T A=Al
AN HH JTMAE T e, AFAT Hed T AT
TN AT - I, ATTITHRAT, Heed ¥ [FAThary
TATISTF F7g AL

AT =TT AT FHAT

HTHTIST Td HIERIqd SR

ferfererar =arearaw

fagdra =g (Cybercrime), faei®al (Cartelling), TR (Monopoly),
ATAhaTE, TR T HET BREIEZL (Money Laundering)
AT, AT TIAT, P TR, IoAT eIl FaTed T FETT
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L e M e K R e
gue (F) - (K0T
(R IYT XY IF T ¥ A X90 %)
FIAP TR=T T A g
19 AR A, HEd T FAAR FlA8E
. Elagrare fbgr T e
1.3 IRl qTEA
.¥ 9Tk AR T 9Tfch el
Q.Y THiqe =TIl g

1.5 HIfeT® g T Gl B g

T ¥ ~ATIHT YgIiwTeh T80

Ry ARA HEA T FAE FrAAH =g T faear
R THI FIAHAHT ATIRETT g

3 THI QO FET SFaET

¥ HEA ATATH (g

Y 3UgH fEgT

& TR fagr

R fufed Ea e g

o faerasr fagr=

R TUSH TEE

.90 ISR TR 9 fagr

99 IR ¥ GIMEA T T =1 JEehl AR Faean

4R RISET JAT AN AfeardT AR qee®
293 AT T hisErT Frafaty

9% a9 7 g wrafafy

HAZTATHT FTH FRATET T TLHRT qbd G¥l (a9

39 WU, BERIE, YIS, Bhadl T STATHHR

3R ke agm, fafga starmw T afaeen

33 A A T BTAAT AT JAATT

3% fe@aer Tai ¥ R_iqa

34 HIEME, GRIAT, STHTAT

2% oafches watAaar qur gtaer fawgsr Far

3.0 FRT, ATRE, AT qFavdl =T

3.5 AT AT AR, qfasar T qfqarsr =g

3.8 O, TH9A, ARGATHT T HoRATHT TFIwl ST,

3.90 d@gAleE, de9ddl T dad I+

3.99 AHFITAT AT T AARH T

393 SFHT TgT, ERIAT, HIRATHT, A=A SAPTagT, Aied TERIAT
393 LTI FRATET, GIATE ¥ HaT T HAAT HrATAT vl e
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39% YE<l fevrEa ¥ e R el e
394 R oG TAT BAAT FTIEAT TEIRAT FIAAT AT
39% ORPRATEl  HIET HEThl A9=™ T AfGgre g faftae  gepre

HAwple®
399 g9SF FERT YORAT TGI8 qLe

grs (@) - (X0 IF)
R AT XY AF T ¥ WA X90 A9

HEA qIT A FHIHT FHAAIE a9
¥ AAT AER T ARG FAAH ATIROT HAG ATHRE WETT T

FEEGAHT TATAHT TUHT BT FA]
¥R ATENE TRIHRE! faarg T e
¥.3 AT FhAar T ATCHSTH
¥.¥ qifed T YUITeTeh! AFATRIM T TN
¥ Y FTATERUTd TRl AT
¥ & JANRRT fed G Feedr
¥.9 faare UGS Shfeasd I (Alternative Dispute Resolution)

HIA TOAT AT FIAHT fafae &
v.9 A, fraw, fafrow swratafa @ wea snaerer afv=

Y. HTEA ToAT FHAT ATAT SRR (G T Fee )
w3 @ gwmrar et 7 smafEe

Y)Y AT foread aFedT {19 T wEiEr aEedr 4

WY e fatg

Y& HATIPR ToATdTST

.o YYTHIRA FTA T JeTEAE (bt =aias Afqesr

G, QT FEe

%9 AUTARl FdHTT Hfaer

%R AU A Y gl RHER GO [Aiaaaee, Aide gemEd qdr
gieg (AT«

2.3 USIgH TRl @ivE, fael, @A, R dEl Anaad qadr el
T

%% el qdTAl Elgdr, R09Y

%4 HeAH! AT FrEfa dfedr, 09%

%% WRISERI FE (ST AR qo1 Hrat=aa+) T4, 09¥

%9 WA AT 9RuT T, 040

%.5 AT BAA ATRAT FFwl UH, 2090

%% THIO UF, R0

.90 UAAIH UA, R0¥0

$99 " TA, 2039
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%92 A UA, 3030 qIT q\d FIAEEr, 039
%93 AESIAE @R UF, 053 q9T HIAEeT, R0%%
29¥ YRTER FarRe Tq, 048
§.9Y FUTHA (FELITIT qIT =) UA, R0%%
%9% WMT GhR F9rd UA, 309%
£.99 ARl TF FHEAl UA, R0%¥
%95 AT Gifed W& U, 309y
.92 o a9 fadig g gy U9, 2093
%.20 YTgH HH AT UH, R09%
%.3q aeqal yadd qoar a9 GIE0 A, R0%3
3R (I (FAHIE) PRIEAR FFT UF, 053
.33 IHIT TEIH (Money Laundering) fHamRor U=, R0%¥
%.3% SMHTETET UH, J0%3
%3¢ HFIAT UA, 053
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FEIET AT THET TARMCHS THET AT
(Computer Skill Test Practical Examination Scheme)
fowr qUTy farsrag fiwe £k T
Devanagari Typing Y uF Y fae
English Typing LRSS Y e
FEEX AT T %0 Word p.rocessmg R 3
(Computer Skill Test) Presentation System q a% -
_ 10 e
Electronic Spreadsheet 9 9%
Windows basic, Email and Internet q I3

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface
Use & Update of Antivirus

Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web
Creating Email 1D, Using email and mail client tools

Word processing

Basic Network troubleshooting (checking network & internet connectivity)

Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text

Paragraph formatting (alignment, indentation, spacing etc.)

Creating lists with Bullets and Numbering
Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application
Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show
Animation
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o Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

J Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,

Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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